
 

                                                                

DoYourOwnCalendar: 

Guideline for calendar customization 
 

This is a quick guideline to customize your own calendar.  

 

Format: 

We provide the calendar in PowerPoint format (Google Slides) for you to edit (we suggest you 

use this version for editing). You can export it in PDF, JPG, PNG, SVG, ODP and, of course, 

in PPTX.  

Fonts:  

The texts from the template provided are in the following font: 

● Title: Montserrat Black 44; color: black 

● Paragraph: Montserrat Medium 32; color: black 

● License: Montserrat Thin 20; color: black 

● Cover: Montserrat Black 125 (title) and Montserrat Medium 32 (paragraph); color:  

white (or black, depending on the main background color) 

You can change the font, but remember to be consistent within the whole document. 

 

Minimum changes required: 

 

You can customize the whole calendar. But, at least, be aware that you have to modify the 

following parts: 

 

Background Image: 

- Cover (Slide 1): You can use an institutional image of your institution (e.g. Library, 

University overview). In our case, we used our Library image. We recommend you to 

edit the image to fit better with the text (add transparency, use filters…). 

 
Example of our cover (Spanish version). 



 

                                                                

 

Logo:  

- Remember to include your own logos (whenever is indicated as ‘Put your logo here’). 

 

Links: 

- April (Slide 5): Please, search your institution (https://ror.org/) and indicate the 

possible names in your customized version, as well as the link to it   

 

 
- October (Slide 11): indicate your institutional 

repository and add a link to it.  

 
- December (Slide 13): indicate an email/web where researchers (and other staff) could 

address OS questions. For links to an email address, add “mailto:.......@.....” in the link 

section. 

 
 

 

 

https://ror.org/

