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Disclaimer 

 

This document is issued within the frame and for the purpose of the FAIRICUBE project. This project 

has received funding from the European Union’s Horizon research and innovation programme under 

grant agreement No. 101059238. The opinions expressed and arguments employed herein do not 

necessarily reflect the official views of the European Commission. 

 

This document and its content are the property of the FAIRICUBE Consortium. All rights relevant to this 

document are determined by the applicable laws. Access to this document does not grant any right or 

license on the document or its contents. This document or its contents are not to be used or treated in 

any manner inconsistent with the rights or interests of the FAIRICUBE Consortium or the Partners 

detriment and are not to be disclosed externally without prior written consent from the FAIRICUBE 

Partners. Each FAIRICUBE Partner may use this document in conformity with the FAIRICUBE Consortium 

Grant Agreement provisions. 
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1 Introduction 

An internal project handbook is essential for effective and productive collaboration amongst international 

project partners. Project partners need to have a common space for reviewing, editing, and searching 

for project internal information like contact information, guidelines, meeting notes and general 

procedures defined during the project.  

 

A useful feature of the FAIRiCUBE project platform hosted as a Teams project is to integrate standalone 

applications like MS OneNote directly into the Teams project making this easily accessible and therefore 

useable for all Teams members. The project coordinator has therefore decided to create the FAIRiCUBE 

project handbook as a OneNote document tab in the FAIRiCUBE Teams project (see Figure 1). The 

handbook can also be opened in the OneNote standalone app  (see Figure 2). 

 

Instead of a static structure it contains sections and pages of project guidelines which dynamically grow 

 over time. The current structure for example does reflect the frequency of use, not limited to the logical 

structure of a classical handbook. The meeting minute documentation section is therefore listed first as 

this is most in use currently. If the priority of section changes, they can be rearranged by a single mouse 

drag. 

 

All project members find a collection information covering communication, delivery, and meeting 

routines. At any time, the handbook can be exported and statically distributed but it is meant to be a 

live document that reflects and documents best FAIRiCUBE practices and agreed procedures. Main 

advantage of the OneNote handbook, also called FAIRiBOOK, is the easy access, the tight integration 

into the main FAIRiCUBE collaboration platform and the flexibility for referencing, restructuring and 

organization of content.   

 

 

Figure 1 : FAIRiCUBE project handbook overview as Teams integration, section documentation  
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Figure 2 : FAIRiCUBE project handbook overview open in OneNote standalone app, section 

communication 
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2 PDF export of the FAIRiCUBE Notebook 

In the following a PDF-snapshot of the FAIRiCUBE notebook as of date 23/04/2024 is provided. Note 

that the PDF export simply concatenates all pages under each section and provides no table of contents 

or advanced formatting. This is due to the nature of the PDF export routine and does not reflect the 

actual usability of the project handbook. After all, this is not a standalone office document but a tightly 

integrated part of our project platform. 

 

Due to the dissemination level = confidential of the deliverable and to reduce the extent and size of 

PDF export of the FAIRiCUBE handbook, the section on meeting minutes was omitted.  


