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All information in this document only reflects the author's view. The European Commission is not responsible for
any use that may be made of the information it contains.
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BACKGROUND: ABOUT THE SCORE PROJECT

SCORE is a four-year EU-funded project aiming to increase climate resilience in European coastal cities.

The intensification of extreme weather events, coastal erosion and sea-level rise are major challenges to be
urgently addressed by European coastal cities. The science behind these disruptive phenomena is complex, and
advancing climate resilience requires progress in data acquisition, forecasting, and understanding of the potential
risks and impacts for real-scenario interventions. The Ecosystem-Based Approach (EBA) supported by smart
technologies has potential to increase climate resilience of European coastal cities; however, it is not yet
adequately understood and coordinated at European level.

SCORE outlines a co-creation strategy, developed via a network of 10 coastal city ‘living labs’ (CCLLs), to rapidly,
equitably and sustainably enhance coastal city climate resilience through EBAs and sophisticated digital
technologies.

The 10 coastal city living labs involved in the project are: Sligo and Dublin, Ireland; Barcelona/Vilanova i la Geltru,
Benidorm and Basque Country, Spain; Oeiras, Portugal; Massa, Italy; Koper, Slovenia; Gdansk, Poland; Samsun,
Turkey.

SCORE will establish an integrated coastal zone management framework for strengthening EBA and smart coastal
city policies, creating European leadership in coastal city climate change adaptation in line with The Paris
Agreement. It will provide innovative platforms to empower stakeholders’ deployment of EBAs to increase climate
resilience, business opportunities and financial sustainability of coastal cities.

The SCORE interdisciplinary team consists of 28 world-leading organisations from academia, local authorities, RPOs,
and SMEs encompassing a wide range of skills including environmental science and policy, climate modelling,
citizen and social science, data management, coastal management and engineering, security and technological
aspects of smart sensing research.
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EXECUTIVE SUMMARY

This document is a deliverable of the SCORE project, funded under the European Union’s Horizon 2020 research
and innovation programme under grant agreement No 101003534,

The aim of this document is to present the project graphical identity, including guidelines on the use of the logo,
colour palettes, page-layouts, presentation and document templates. Such items are used in for communication
and dissemination activities with the aim to maintain visual continuity and recognition.

All the consourtium partners of the SCORE project are invited to use these guidelines in order to represent the
project the same way both internally and each and every time they interact with external stakeholders.

LINKS WITH OTHER PROJECT ACTIVITIES

This document describes the process for identification and development of project visual image, namely the
project logo and templates. Within the frame of WP9 and its deliverable D9.5, the definition of a graphical identity
for a project is needed in order to support all dissemination activities of the project. In this deliverable, the main
elements constituting the project graphical identity are presented and described.

SCORE _D9.5_V1.0 5/23
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1. INTRODUCTION

A functional graphical identity conveys an organisation’s ideals, motives and objectivs — a sense of what an
organisation is all about. The advantage of creating a consistent and functional graphical identity is that ensures an
organisation will be recognized, remembered and respected.

A set of guidelines have been developed to establigh consistency and guarantee the quality of presentation.
The following graphic materials have been produced and are presented in this documents:

- Logo

- Presentation template (PPT)

- Templates for project documents

Further information on other materials using the project visual identity will be provided within the following
deliverables:

e D9.1: Plan for exploitation and dissemination of the project result (M6);
e D9.6: SCORE Website (M8);

e D9.7: SCORE Brochure (M14);

e D9.8: SCORE Press Release (M14).

All the consourtium partners of the SCORE Project are invited to use them for disseminating the project both
internally and every time they interact with the various stakeholders.

SCORE _D9.5_V1.0 8/23
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2. GUIDELINES

Common templates for written documents (MS Word), i.e. agenda, minutes, deliverable and SCORE presentations
(Power Point), have been created. In pursuance of a consistent brand identity, the design of the templates follows
the same style and colours of the logo.

2.1.Logo

The design of the logo was guided by the following pinciples:
- Symbolic representation of the content of the project;
- Uniqueness and appealing design;

- Different shades of blue to represent the water and the EBA (Ecosystem Based Approach), therefore the
Coastal City Living Labs (CCLLs).

The SCORE logo consists of a clear and modern font and of an icon representing a wave composed of different
shades of blue. This icon symbolizes both the water element typical of the coastal cities as well as the specific
challenges tackled by the project, such as the increase of sea levels, coastal erosion and extreme weather events.

This logo will be used in all communications (written deliverables, journal papers, presentations, invitations etc.) to
ensure project recognition and visibility.

The project logo and symbol are available on the SharePoint platform for all partners free to use, where a project

dedicated space has been created by the coordinator.

Specific guidelines on how to use the logo both on a white and dark background, as well as indications on its
placement, font and colors have been described in a specific brand manual created in the first months of the

project.
Logo,
how to
use it.
Figure 1: SCORE logo position
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https://mailitsligo.sharepoint.com/:f:/s/SCORE-H2020/Evx8MxZa4yRKm5xA0ECv5C8BBiu8dbvYZy401evmcJlYbg?e=kwLJ1d
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Logo.

SCORE
logo and
clearspace

The SCORE
logo.

Figure 2: SCORE logo and symbol
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Figure 3: SCORE logo placement
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2.2.Branding specifications

In order to guarantee a consistent project identity, detailed branding specifications have been set. Moreover, all
templates and materials have been created with the defined colours and typefaces.

2.2.1. Typeface

For the corporate use of text for the SCORE project, the typeface family “Montserrat” has been chosen, as shown
in Figure 4. Montserrat has a dual nature. It has a mechanical skeleton and the forms are largely geometric. At the
same time, the font features friendly and open curves. While some grotesks distort their letterforms to force a rigid
rhythm, Montserrat doesn’t compromise, allowing letters to be settled into their natural width. This makes for a
more natural reading rhythm more commonly found in humanist and serif types. It includes Thin, Extra-light, Light,
Regular, Medium, Bold and Black weights with matching oblique styles rather than true italics. The Montserrat
family has been licensed under the Apache licence. The font is available to download on Google Font library:

https://fonts.google.com/specimen/Montserrat?query=Julieta+Ulanovsky.

SCORE
Typography.

Typography
and Usage.

Montserrat Font Montserrat | Montserrat

b :
Light Bold

Family
A B D E F|Aa B D E F
G oH J K L |G H | d K s
M N O P Q R M N O P Q R
ST J W S T U v W X
1 2 3 4 5 | 2 3 4 5
& 7 g8 = 0|6 7 8 E 0

Figure 4: SCORE text style
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2.2.2. Colour palette

The colour palette from Figure 5 will be used for all branded applications and communication materials.

Project

Color Dark Blue Aqua Blue Light Blue
ri 7 Color A. Primary Color B. Primary Color C.

System, Primary Co

Aqua Blue Light Blus
Bra nd COlOS and Color Tones Color Tones Color Tones Primary Color C
N Lt Blde
usage.
I
w005
—
Pantone Pantone
B631C 9040 U
—
RGB RGB
RC64C187 B20S R209.G236 B239

Web Web
#40bbcd #dlecef

Figure 5: SCORE colour scheme
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3. GENERAL TEMPLATES

In pursuance of a consistent brand identity all templates have the typical SCORE look. The templates are developed
for internal and external use. Combined, these templates are provided as a toolkit on SharePoint which is

accessible to all partners.

All templates that have been created for SCORE use the same colour palette, font and style sheets. In this section a
detailed description of how to use the templates can be found.

3.1.Power Point Presentation

The PowerPoint shown in the following figures, Figure 6, 7 and 8, has been set up for internal and external
resentations such as conferences, speeches, meetings and in general presentation research results. Templates of
slides are listed below and can be found on SharePoint.

Smart Control of the Climate Resilience in
Eurcpean Coastal Cities

Place, Date

Proin tempor arcu a nibh imerdum <it amet
Iobartis erat interdum.

Q) score

3 4

Figure 6: PowerPoint template — starting slides and text arrangement
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https://mailitsligo.sharepoint.com/:f:/s/SCORE-H2020/EoQgl5QIGY9KgWxyC81SozABtGT67RzCsdpeDtNCJMVvmw?e=K7hDOi
https://mailitsligo.sharepoint.com/:p:/s/SCORE-H2020/EQ3sA-PB8SdHi5tgDgMFxCABoybFkhbVFjfJdJuPKlBq1A?e=hC45As

SCORE - EUH2020 Grant Agreement N® 101003534
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Proin tempar arcu a nibh interdurm, sit amet lobortis erat interdum. Mauris sollicitudin metus nec ante sodales, nés__—— PRAESENT UT EX SODALES RUTRUM PURUS EGET b =
convallis mauris ornare. Fusce cendimentum justo guis enim hendrerit luctus ut ut elit. Fusce luctus magna

+ Proin tempor arcu a nibh interdum, sit amet lobartis erat interdum

+ Mauris sollicitudin metus nec ante sodales, nec convallis mauris ornare.

+ Fusce condimentum justo quis enim hendrerit luctus Ut ut elit, sit amet lobortis erat

Identification and
Protection of results +  Fusce luctus magna in risus porta accumsan
Qscore Qscore
5 6
Tables Text boxes b
N\
o= e e [me Quote box
o - Tile Add quote texd here Add quote lext here =
0,
00 - 00 00 e 23%
Add quote ke here:
« Title = itk = Title
Qscore Qscore
Figure 7: PowerPoint template — numbering, tables, text boxes
I.
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Q) score

Figure 8: PowerPoint template — flowcharts, arrows, maps and icons
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Thank you!

= Name

= Email address

= Organisation

= DD Month YEAR

© v soore-eu-project eu
@ contechFscore-eu-project eu

Thit project has received funding from the European Uni ori
and innovation programme under grant agresment Na 1800742

>

Figure 9: PowerPoint template — last slide
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3.2.Deliverable template

For all deliverables a general template has been created, which consists of about 9 pages and gives a detailed
description of how it has to be used. From the executive summary to the end of document it gives a brief
definition and explains the formatting of headings, tables, figure etc.

The template is available on SharePoint for all partners free to use.

DOCUMENT TRACKS DETAILS

Project acronym

Project title .;r;::jz:‘::l of the Climate Resilience in European
starting date 01.07.2021
Duration 48 months
«call identifier H2020-LC-CLA-2020-2
‘Grant Agraement No 101003534
Deliverable number DX.N
Work package number WRK
Deliverable title
Lead beneficiary Institution name
Author(s) Name {Institution}, Name {Institution]
Due date dd/mmjyyyy
Actual submission date dd/mmjyyvy
Type of deliversble Report / ORDP / Ethics
Dissemination level Public / Confidential
DX.N-Title of document ) VERSION MANAGEMENT
AU IAME(S) i ] -
e N/COMPANY NAME - e 2 1 Version Name Date Description
i . Vol Name, Organisation dd/mmyyyyy | First draft
V0.2 Name, Organisation dd/mmjyyyy | Updated draftinternally reviewed
Vo3 Name, Organisation dd/mmyjyyyy | Updated draft after contribution from partners
V10 Name, Organisation ddfmmyfyyyy | Final version

Allinformation in this document enly reflects the author's view. The European Commission is not responsible for any
us= that may be made of the information t contains,

Figure 10: Deliverable template — first page and document track details
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LIST OF ACRONYMS AND ABBREVIATIONS BACKGROUND: ABOUT THE SCORE PROJECT

Meaning / Full text

$CORE iz a four-year EU-funded project aiming ta increass climate rasilience in European coastal cities

=18 Coastal City Living Lab

The intensification of extrams v

esther events, cozstal erosion and sea-level rise are major challenges to be urgently

coastal

addressad by Europes ities. The science behind these disruptive phenomena is comalex, and advancing

climate resiience requires progrss in data acquisition, forecasting, and understanding of the patential risks and

impacts for real-scenaria imerventions. The Ecosystem-Based Approach [EBA) supported by smart technologies has

potantial to increase climate resiliance of European cosstal cities; howsver, it is not yat adequataly understoad and

coordinated at European level.

SCORE outlings 2 ity living Iabs’ (CCLLs), to rapidly,
‘equitably and sustainably enhance coastal city climate resilisnce through EBAs and sophisticated digital technologiss.

ation sirategy, developad via a network of 10 coast:

The 10 coastal city living lsbs involved in the projsct sre: Siigo nd Dublin, Irsland; Barcelona/Vilanova i Ia Geltrd,

Benidorm and Basque Country, Spain; Osi

a5, Portugal; Masss,

Kaper, Slovenis; Gdznsk, Folz

i Samsun,

Turkey

SCORE will estsblish an intagrated coastsl zone management framewark for strengthening EGA and smart coastal

policies, creating European leadarship in coastal city climate changs adaptation in line with The Paris Agresment.

vill provide inny stforms to empower stskeholders deployment of EBAs to increass climate resilience,

business opportunities and financial sustainability of coasts cities

The SCORE interdi
2nd SMEs encompassing 8 wide range of skills including environme

linary tesm consists of 28 worid-lesding organisstions from scademia, local authorities, RPOS,

ciance and policy, climate modeling citizen

&nd =

science, data management, coastsl mans and sngineering, sg5uriry and aspects of

=mart sensing research.

Figure 11: Deliverable template — list of acronyms and background

EXECUTIVE SUMMARY
TABLE OF CONTENT

This document s = defiverable of the SCORE project, funded under the Europesn Union's Horizon 2020 ressarch and

inn@vatan srogramme undsr grant sgreement No 101002532,

The sim of this document is 1o [PLEASE COMPLETE] 1. Title 1
1.1.Title 2 8
1.2.Title 2 8

121 Title 3 B

20 Title Lo

21.Title2 9

LINKS WITH OTHER PROJECT ACTIVITIES 211 T3 3
i briefiy describe if preceding or subsequent project Gtivities ondfor deiivershies hove been considered

preparing this deliverable and in what extent — please remove this sentence after yau complete this section] 2111 Tided g

2112 Titled 10

Title 4 10

2.

3 Title Lo

3.1.Title 2 10

311 Title3 1

Figure 12: Deliverable template — executive summary and table of content
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INDEX OF FIGURES

Figure 1: title a9

INDEX OF TABLES

Table 1: Table title. 9
Table 2: Table title. 10

1. TITLE1

Intar has ruinarum varietates a Nisibi quam tusbstur accitus Vrsicinus, cui nos obsscuturos iunkerst imperisle

graeceptum, dispicere ltis exitialis certamina cogebatur abnusns et recamans, adulatorum oblatrantibus turmis,
belicosus sane milesque semper &t militum ductor sed foransibus iurgiis longe discretus, qui metu sui discriminis

xius cim accusatores quaesitoresque subditivos sibi consotiatos ex isdem foveiz carneret smergentes, quae clam

palamve sgitabantur, occultis Constantium litteris edocebat inplorans subsidiz, quorum metu tumer netissimus

Cassariz exhalaret

1.1.Title 2

Intsr has ruinsrum varietates s Nisibi quam tusbatur scctus Vrsicinus, cui nos obsecuturos iunxerst imperisle
prasceprum, dispicere litis exitizlis cartamina cogebatur zbnuans et raclamans,
bell
xius cum accusstores quassitoresque subdi

dulatorum oblatrantibus turmis,

sus sane milesque semper &t militum ductor sed forensibus iurgiis longe discretus, qui metu sui discriminis

s sibi consaciatos ex isdem fovsis cameret emergentes, quaz clam

palzmye zgitab
Cassaris exhalare

1.2. Title 2

Intsr has ruinarum varietates = Nisibl quam tusbatur scotus Vrsionus, cul nos obsecuturcs iunkerst mpsrizle

tur, occultis Constantium litteris edocebat inplorans subsidia, quorum metu tumer netissimus

prasceptum, dispicere litis exitialis certamina cogebatur abnuens et reciamans, adulatorum oblatrantibus turmis,
bellicosus sane milesque semper 2t militum ductor sed forensibus jurgiis lenge discretus, qui metu sui discriminis

anxius cum sccusstores quaesitoresque sub sibi consociatos ex isdem foveis carnerst smargentss, quas clam

palamye sgitabantur, occultis Constantium litteris edocebat inplorans subsidia, quarum metu tumer notissimus

Cazsaris exhalaret
1.2.1. Title3
Intsr has ruinarum varietates = Nisibl quam tusbatur scotus Vrsionus, cul nos obsecuturcs iunkerst mperizie

prasceptum, dispicere litis exitialis certamina cogebatur sbnuens et reclamans, adulatorum

O Hae duse provinciaz bello : quondam piratics catervis mixtas araedonum s Servilio pro consule missas sub
iugum factae sunt vectigales. st has quidem regienes welut in prominenti terrarum lingus positse ob orbe soo
mants Amzno disparantur ¢

. L

icentis vitiz ad errores

te paucorum incondits, ubi nati sunt non raputantium, s=d tamauam indu

2psorum ac lasciviam

@ Ut enim Simanides ut enim Simonides hyricus docet, beate perfecta ratione vietura ante alia patriam esse
convenit glariosam. *

0 Nec piget dicers svide magis hanc populum insulsm Nec pigst dicere avide magis hanc populum Romznum

invasisse quam iuste. Ptolomaso enim rege foederate nobis et socio ob aerarii nostri angustias usso sine ulls

culpa proscribi
= Deoque hausto vensno voluntaria morts *

Figure 13: Deliverable template — list of figures and index of tables

Tabie 1: Table ti

2. TITLE1
2.1. Title 2

Nec pigst dicere

de magis hancinsulam populum Romanum invasisse quam iuste. Ptolomaeo enim regs fosderate

nokis st socio ob serarii nastri ang,

iz iussa sine ulla culps proscribi

Deoqus hausta venano waluntariz merte. Deleto et fributara facts est ot velut sdvectze sunt per Catonem, nunc

repatetur ordo gestorum

211, Title 3

Nec piget dicere

=vide magis hanc insulam populum Romanum invasisse quam iuste. Prolomseo enim rage fosderato

nobis =t socio ob serari nost

angustias iussa sine ulla culpa proscribi.

Deoque hausto veneno valuntari

morte, Deleto et tributaris facts est st velut advectse sunt per Catonem, nunc

repetetur ordo gestorum

Figure 1: title

Q) score

2111 Titled

Nec piget dicere avide magis hane insulam populum Romanum invasisse quam iuste. Prolomaeo enim rage foederato

nolis =t socio ob 2erari nest

\gustias jusso sine ulla culpa proscribi.

Deoque hausto veneno valuntaria marts. Deleto et tributaria facta est et velut advectse sunt per Catonem, nunc

repetetur ordo gestorum.

21.1.2. Tite4

e magis hancinsulam populum Romanum invasisse quam iusts. Ptolomaea enim rage fosderato

nobis st socio ob seraril nastri angustias iussa sine ulla culps proscribi

st et velu

Deoque hausta veneno voluntaria morte. Deleto et tributaria vectze sunt per Catonem, nunc

repatetur orda gestorum

21.13. Titled

Nec piget dicere avide magis hanc insulsm populum Romanum invasisse quam iuste. Ptolomseo enim rege fosderato

nobiz 2t soric ob seraril naswr angustias lussa sine ulla culps proscriol.
Deoque hausto veneno voluntaria morte. Ut enim Simonides: ut enim

Simonides lyricus docet : beste perfacta rations visturo ante alia patriam esse convenit gloriosam.

Hae duse provincia bellc : quondsm pirstica

rvis mixtas praedonum & Servilio pro consule missse sub

iugum fa e ob orbe 200 monts

sunt wectigales. et hae quidem regiones velut in prominenti terrarum lingua posi

Amano disparantur

Tabie 2: Table titk

Version Nzme Date Description

vol Nzme, Organisation dd/mmjyyyy | First draft

voz Mame, Organisation dd/mmjyyyy : Updated draft internally reviewed

voz Mame, Organisation dd/mmjyyyy | Updated draft after contribution from partners
Vi Mame, Organisation dd/mmjyyyy  : Final version

3. TITLE1

Inter has ruinzrum varietatss @ Nisiti quam tusbstur acctus Vrsicinus, Cul nos obsecuturos iunserst impsrials

prasceptum, dispicers litis stislis certaming cogebatur abnusns st reciamans, sdulstorum oblstrantius turmis,

bellicosus szne milesque semper et militum ductor sed forensibus iurgiis longe discretus, qui metu sui discriminis

anius cum scousstores quassitoresqus subditivas sib exisdem fovels carneret emargantes, quas clam
palamue sgitabantur, occultis Constantium litteris edocebat inplorans subsidia, quorum metu tumer notissimus

Cazsaris exhalare

3.1.Title 2

Nec piget dicere avida magis hanc insulam populum Romanum invasisse quam iusts. Prolomseo enim rage fosderato

nobis st socio ob seraril nastri angustias iussa sine ulla culps proscribi

Deoque hausto veneno valuntaria morts. Deleto et tributaria facts est et velut sdvectse sunt per Catonem, nunc

repetetur ordo gestorum

Figure 14: Deliverable template — style for titles and subtitles
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3.11. Title3

populum iuste. fosderato
nobis et socio ob seraril nostri angustias iusso sine ulls culpa proscribi.

Deague hausto weneno voluntaria morte. Deleto et tributaria facts est t velut dvectse sunt per Catonem, Aunc
repatstur orde gestorum.

iz

APPENDIX 1

Inter has ruinsrum varietates a Nisibi quam tusbstur accitus Vrsicinus, cui nos obsecuturos iunxerst imperiale
prasceptum, dispicere livs ssitizlis Certaming CogEDEIUr BDLSNE £t reCiEMan:, Bdulstorum ODEETANTIELS tUrmE,
bellicosus sane milesque semper et militum ductor sed forensibus iurgis longe discretus, gui metu sui discriminis
‘amius cum accusatares quassitoresque subditivos sibi consociatos ex isdem foveis cerneret emergentes, quas clam

palsmue sgitatiantur, occuitis Constantium licteris edocebat inplorsns subsidis, quorum metu wmer notissimus
Caszariz exhalzre.

Figure 15: Deliverable template — appendix
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3.3.Agenda template

The template for agenda was created by using the same colours and style as other templates. The agenda is to be
used by partners at internal project meetings and it indicates the meeting schedule and main points to be
discussed. The template for the agenda to be used by the partners is available on SharePoint.

score

Name of the project meeting"‘ '

DATE OF THE MEETING

EXECUTIVE BOMARD MEETING

Participants: WP LEADERS + Cocrdinatar [ITs)
Participants: WF LEADERS + Coordinatar (T3]
Guests: A8 members

13.30-17.00

WP 30 min Presentation + 15 min Q&L

WP4 30 min Presentation + 15 min Q84

15.00- 15.15 Coftes break

15.15-16.15 WPS a5 min Prosentatian + 15 min QA
16.15- 16.35 WPE 15 min Presentation + 5 miln QRA
16.35 - 1655 WPT 15 min Presentation + 5 min QRA
17.00 End of day 1|

WEDNESDAYT I5 AUGLUST 2021, 12 30— 17.00

EXECUTIVE BOMARD MEETING
13.30-15.00 Participants: WP LEADERS + Caordinatar (ITS]
Guests: IW8 members

13.30-14.15% WP32 30 min Presentation + 15 min QLA
1415 - 15.00 WP4 30 min Presentation + 15 min O&A
15.00- 15.15 Codfes break

15.15- 1615 WP3 45 min Presentation + 15 min QA
16.15 - 16.35% WPE 15 min Prosentation + 5 min QEA
16.35 - 16.55 WPT 15 min Prosentatan + 5 min DA
17.00 End of day 2

To join Zoom meeting: https:/ fonoooot.zoom.us/) ooooo

Bleating 1D KK KKKK KEKK KKKK

g -
A — N SCORE _D9.5_V0.4 20/23
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3.4. Meeting minutes template

This template has been compiled to meet the requirements for the internal documentation process. The included
sections are the following:

e Meeting agenda;
e Atendee list;
e Notes/Decisions.

The main objective of the meeting minutes is that every issue discussed or decided at each meeting and the person
responsible for it can be seen at a glance. The template for the minutes to be used by the partners is available on
SharePoint.

DOCUMENT TRACKS DETAILS

Identification ! SCORE

Title Minutes of the [Name of the meeting]
Authoris) Nameis)

Refated work package WP

Beneficiary responsible of delivery [Partner name|

Date of release DO/MMAY

Humber of pages Il

Pian of
Summan v -

during
Dissemination fevel confidential (€0}
Regasitary ink]

WERSION MANAGEMENT

Version Name Date Description
M 1_ . 1_ voa Name, Organisation ddfmmyyyy | First draft
g vz Wame, Organisation dd/mmyyyyy | Updated draft after contribution from partners
DATE - DD/MM/YY a0 ot At PETER i
PLACE — Wel jame, Organisation /mmiyyyy | Final version

All information in this dacument only reflects the author's view. The Eurcpean Commission is not respensible for any
use that may be made of the information it contains.

Figure 17: Minutes template — first page and document track details
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ATTENDEE LIST (N PARTICIPANTS)

1. EXECUTIVE SUMMARY

Inter has ruinarum varistates

Inter has ruinsrum varietates 2 Misibi quam tusbatur sccitus Vrsicinus, cui nos obsecuturos iunxerst imperizle

prasceptum, dispicere litis extialis certaming cogebatur sbnuens et reclamans, sdulatorum oblztrantibus turmis,

icinus, cui nos obsecuturos iunyerat imperiale

nisibi quam tusbatur sccitus
prasceptum, dispicera litis extialis Certaming cogebatur abnuens et reclamans, adulax

bellicosus sane milesqus semper st militum ductor sed forensibus iurgiis longe discretus, qui metu sui discriminis

dem foveis cernerer

amyius cum accusatores quaesitoresque subditi

ergentes, quae dlam

palzmye agitabantur, occultis Constantium litteris sdocebat inplorens subsidiz, quorum meti tumor natissimus
Caesaris exhalaret

MEETING AGENDA

NAME

L3/ H O T VAT L= HAME First name Organisation WP Participant / St€ member
EXECUTIVE BOARD WMEETING. NAME First name Organisation WP Participant / StC member
a0 1700 Participants: WP LEADERS = Cordinstor (TS}
E Participants: WP LEADERS + Coprdinator (TS} NAME First name Organisation WP Leader
Coees I membeny NAME First name Organisation 148 member
1330-1415 WF3 - 30 min Pressatation + 15 min QA ey i sy
1415 - 15,00 WPA~ 30 min Pressatation + 15 min QLA Py Grganieation P
i 100 i MAME First name Organisation Role
151451615 WS - 45 min Presentation + 15 min G&A [ —, oreaneation Ao
16,15 - 16.35 WP - 15 min Presentation + 5 min QA VANIE First name Grganisation Roie
1635 1655 WPT 15 min Presentation + 5 min GAA NAME First name Role
17.00 End of day 1 NAME First name Role.
NAME First name Role
| WEDNESDAY 25 AUGUST 2021, 13.30 - 17.00 GBI 3
h NAME First name Rale
EXECUTIVE BOARD MEETING
1330-15.00 Participants: WP LEADERS + Cordimator (TS} NARE First name Role
Guests: IAB members

NAME First name Rale
13301415 WP 30 min Presantation + 15 min G2A (PR e
1415 - 15,00 WP 30 min Presentation + 15 min CG2A e o
15001515 Coffer break Sy sy
15051615 WS - 45 min Presentation + 15 min G&A e P
16,15 16.35 WPE 15 min Presentation + 5 min G&A TAPLEE TR 2 aoe
16,35 - 16.55 WR? 15 min Preseatatian + § min GEA NIAME FiveE e Foe
17.00 Ene of dav 2 NAME First name Role.
NAME First name Rale
NAME First name Organization Role.
Agenda s2nt to the participznts: DO/MMAYYY [Save the date), DO/MM/PPYY (Detsiled Agenda). MAME First name or on Roe
The resentations are avaitable at. ink NAME First name Organization Role.

Figure 18: Minutes template — executive summary and attendee list
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3.5.Peer-Review report template

Each deliverable will be reviewed by two internal reviewers. Each reviewer should use the Peer-review
report to assess the deliverable and provide suggestions for improvement to the partner responsible for
the document. The template for the Peer-review report to be used by the partners is available on
SharePoint.

OVERALL ASSESSMENT

Provide @ brief summary describing the quality of the deliverable, including content, structurs, methods and
overall readability.

Your text

CONFORMITY WITH THE DoW

Describe how the content of the decument oligns with the deliverable description and objectives described in the
Description of Work

our text

INTERCONNECTION WITH OTHER PROJECT ACTIVITIES

indicate if preceeding or subsequent project activities andyor deliverables have been considered preparing this
deliverable and in what extent

Your text

Peer-review report
DX.N-Title of the déliverable

N - DD/MMIYYYY
ME[S)

SUGGESTIONS AND RECOMMENDATIONS

Describe how the defiverable quality moy be improved

“four text

Figure 20: Peer-Review report template
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