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Zotero basics and setup




*

Zotero Is the right tool to...

1. Gather references: Add citation information about, and copies of,
scholarly sources

2. Process references: Organize, search, and annotate sources

3. Use references in writing: Add flexible references and
bibliographies in your favorite word processing tools

4. Share references: Collaborate on gathering and processing

Sources




What does Zotero cost?

 Zotero Is open source and free to use

* Yearly costs are only for file storage of attachments (PDFs, etc.)
« 300MB free, 2GB $20, 6GB $60, unlimited storage $120

« Zotero groups use the storage subscription of the group owner. Group
members do not pay for storage used by the group, only for storage used by
their own personal Zotero libraries

* |f you choose not to synchronize files to your online Zotero account, you will
not use file storage

* |If you accidentally exceed your storage limit, you will get a warning and the
new files will not be synced. Zotero will not charge you automatically
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https://www.zotero.org/storage?id=storage

Zotero sister projects

* Project of the Roy Rosenzweig Center for
History and New Media

 Sister projects of Zotero
* Tropy https://tropy.org/
 Omeka https://omeka.org/

* Why use these tools?
* Open source and not for profit
« Easy export
« By and for researchers

* If you work with legal materials or want to
save citations in multiple languages: Juris-M
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Information, help, inspiration

« Zotero Quick Start Guide

« Zotero documentation

« Zotero forums

* Tips and tricks

 For inspiration: Zotero plugins

« Zotero news and how-to’s on the blog of the Artes Research Team
* Explore Zotero menus and the Preferences pane, experiment!

Thank you!
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https://www.zotero.org/support/quick_start_guide
https://www.zotero.org/support/
https://forums.zotero.org/categories/
https://www.zotero.org/support/tips_and_tricks
https://www.zotero.org/support/plugins
https://scholarlytales.hcommons.org/tag/zotero/

Basic Zotero setup (1)

You need:
 The Zotero desktop application, to work In
 The Zotero plugin for your browser, to gather references

« A Zotero account, to synchronize your references to the web interface and
to participate in Zotero groups

* The Zotero web interface is mainly useful for displaying references openly.
The desktop application has much more functionality

« Zotero has numerous plugins that are optional, but greatly expand the
functionality of the program
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Basic Zotero setup (2)

1. From https://www.zotero.org/download/, download and install the Zotero
desktop application.

From the same page, install a browser plugin (Zotero Connector).

In the Zotero desktop application, go to Edit > Preferences > Sync and enter
your Zotero account details to sync Zotero data to your online account.

To join a Zotero group, log in to the Zotero website in your browser, go to the
group URL, and request to#om. Depending on the group setup, you will be
admitted automatically or after a group admin approves the request.

5. Minimum recommended plugins: Word processor plugin, Zotfile for easier file

management

. ontfiI?_I((;ownload via http://zotfile.com, install via Zotero app > Tools > Add-ons > #%- > Install add-on
rom file

 Plugin for your preferred word processor (install via Zotero app > Edit > Preferences > Citation tab)
6. Done!
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https://www.zotero.org/download/
http://zotfile.com/

Optional: play in our Zotero sandbox

* The Artes Digital Scholarship Community is a Zotero group full of
resources on digital scholarship for KU Leuven researchers,
students, and staff, curated by the research team of the library of the
Faculty of Arts.

* To join the group, simply log in with a free Zotero account and click
the "Join" button. When you join, you can add your own resources,
see the content of attachments, and search this group right from
your own Zotero desktop client. If you're not a group member, you
can still browse and search the content of the group.

* The group also contains a “Sandbox” folder where you can change
anything you like while you try out Zotero.



https://www.zotero.org/groups/2486238/artes_digital_scholarship_community
https://kuleuven.be/
https://scholarlytales.hcommons.org/

Gather references

Add (meta)data about, and copies of, scholarly sources
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How to get materials into Zotero

1.
2.
3.
4.
S.

-rom online sources, using the browser plugin
—-rom files on your computer

—~rom your existing bibliographies

~rom Zotero groups that you join

-rom RSS feeds




1. Using the browse.r p.|ugin’ R O @ twitter.com/Lectio KULewven/st.. 1 ¥ | Q° lectio @aulam
Zotero can pull citation W ¢ Thread
metadata about sources S ——————
directly from web pages @
into the Zotero deSktOp Lectio wishes you happy with a nice jug

app drawn on the Logica lecture notes of a student of our

2. Works with academic apesaning e o o s et o
publications and other | ‘

types of sources, including
standalone PDFs,
websites, social media, ...

Saving to [Sandbox v] v




*

Result: Metadata and copy of item (web
page snapshot or PDF) appear in Zotero

){‘ B ¥ G

@~ A w~ &~| A ‘ﬁ‘ ~ lectio
Title » & Creator Item Type &
v = Lectio wishes you happy #DayofDH2021 with ... © LECTIO  Blog Post 20...
& Link Attachment
\@ Snapshot ° Attachment

Info  Notes Tags Related

Item Type Blog Post

Title Lectio wishes you happy
#DayofDH2021 with a nice jug
drawn on the Logica lecture
notes of a student of our Old
University: let us always be so
creative in representing the
things we are studying!
#MagisterDixit @LIBISintoinfo
@imagingkuleuven https://t.co
/2bWSJTVUEG

¥ Author LECTIO @ @®
Abstract
Blog Title @Lectio_KULeuven
Website Tvpe Tweet
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In-depth: Saving references from online
sources with the browser plugin

1. How to save references
1. Click the Zotero icon to save a reference
2. Choose where you want to save the reference
3. If Zotero detects multiple references on a page, select which you want to save

2. Where does this work?

1. Academic publications: Websites of journals, publishers, libraries, other academic platforms
(data repositories like Zenodo, academic search engines like Google Scholar, etc.)

2. Other types of sources: Web pages, YouTube videos, social media posts, etc.

3. What information does Zotero pull into the app?
1. Metadata needed for citation (author, title, abstract, publication year, etc.)

2. Cogies of the references, if available (PDFs of academic publications, HTML snapshots of
web pages or social media posts)

1.  Zotero integrates with Unpaywall to automatically find and save open access copies of papers across the
Internet, not just on the current page

2.  You can add the latest downloaded file to a Zotero item as an attachment (requires Zotfile)
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2. Get references from files on your
computer

* Any file of any format can be added to Zotero via drag and drop
 Drag single or multiple PDFs into Zotero
» Use Zotero functionality to manipulate PDFs (see next slide)




*

Some things Zotero can do with PDFs

 (Functionality may

require pluglnS) v [ Le vocabulaire de la transmission orale des textes © Hamesse,
o Save’ open, and annotate in < difference between dictare, pronuntiare and legere ad pennam

Zotero gl editor: Olga Weijers
« Rename to consistent, tidy 7 Hamesse 1989pdf : ’

file names from parent ES Show File

metadata Show in Library
* Index file content and do full- @ Move Item to Trash..

text search ¥ eorten..

. i— Create Bibliography from ltem...

¢ Apply OCR (Optlcal CharaCter iE Gen;rate Repgmrtpfrim Itemt...

recognltlon) to make PDFS V Rename File from Parent Metadata

searchable 1 Reindex ltem
 Extract existing annotations A e e

made IN Othel’ programs Manage Attachments > Rename Attachments

OCR selected PDF(s) Extract Annotations

Zutilo 3 Get Table of Contents
_ e




» @ PDF Translate, by windingwind

= Provides PDF translation for the built-in PDF reade

InStalllng ZOterO pluglns . ©ZoteroPreview, by dcartertod

= Adds a preview tab with a citation preview for the

» D Zotero Quicklook, by Mikko Ronkkd
= Zotero plugin adding QuickLook functionality to Zo

» @ Zutilo, by Will Shanks

¢ ZOterO haS a Very Wlde range Of = Adds additional editing functions and exposes Zote
plugins that add extra functionality and Library Analysis/Visualization
connect Zotero with other software

» @Cita, by @Diego de la Hera and @ WikiCite,

and platforms = Adds citation metadata support, with back anc
. . . extraction from file attachments, and local citation
¢ TO flnd and |nSta” pluglnS, fO”OW the » @ Zotero Voyant Export, by Cora Johnson-Roberson
(Slmple) |nStru CtlonS at = Visualize your Zotero collections using Voyant.
https://www.zotero.org/support/plugins * ©Zothet, by Christy Byrd.

= Allows you to create network maps of Zotero item:

Website Integration

WordPress

» O 7otpress, by Katie Seaborn.

= WordPress plugin to show Zotero citations on Worc



https://www.zotero.org/support/plugins

In-depth: Turning PDFs into Zotero items
that have structured metadata

* When the PDF has been OCRed: right-click > Retrieve metadata for PDF
automatically searches for and adds the metadata associated with a PDF

« Condition 1: the metadata for that PDF is already findable online (this is often not
the case for rare sources)

e Condition 2: the PDF is searchable. To make a PDF searchable, %)Fgly Optical
Character Recognition (OCR). This can be done in an external OCR program or,
via a plugin that requires considerable setup, automatically within Zotero. OCR also
makes the full text of a PDF searchable from the search box!

 When the PDF has not been OCRed:

« Find the source online and save the metadata to Zotero via the browser plugin. This
creates a separate Zotero item. Drag the PDF onto the new Zotero item

 Alternative: right-click on the PDF in Zotero, select “Create parent item,” and add
the metadata by hand
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In-depth: Finding PDF copies of Zotero
items you only have metadata of (1)

' I " : - An archive of whose own? White feminism ... Lothia

. SeIeCt (mU|tIp|e) fIIeS g rlght-(-:IICk > - Open Access Models, Pirate Libraries and A... = Dulon

Find Available PDFs automatically 4 What g memmsime-2
searches for and adds the metadata Acader

associated with PDFs (via Unpaywall) - sc,)ustair 1 PDF added .

= Which ltem PDF

~'Fan ficd % An archive of whose ow... No PDF found
(d Fandor 3 What are preprints? No PDF found
= Fanls/ « Sustainable and FAIR Da... Full Text

[E The Open science maiming manaoook ————— ~ Dezjax
[d Open Concepts and Principles

- Transforming academic and fan cultures TWC
) Standardization Survival Kit PART




*

In-depth: Finding PDF copies of Zotero
items (2)

= T|
0 view POF

» Use the Locate menu (the green arrow at the @ view onine
top right when an item is selected) to find an (534 view Snapshe
item In Google Scholar, various Iibraries, etc. e Open in External Viewer

Instructions for adding lookup engines [~/ Show File
|:___1Li|:|rar=,= Lookup
q'CFDSSFlEF Lookup

Manage Lookup Engines. ..
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https://www.zotero.org/support/locate

In-depth: OCR of PDFs In Zotero

To enable OCR of PDFs, integrate Zotero with free Tesseract OCR
according to the instructions at https://github.com/UB-
Mannheim/zotero-ocr

* Install Tesseract OCR https://github.com/UB-Mannheim/tesseract/wiki

« Install Popplr https://blog.alivate.com.au/poppler-windows/

« Check "Overwrite the initial PDF with the output" in the Zotero OCR settings

 Now when you select Zotero items and right-click "OCR selected PDFs",
OCR takes place and the original PDF is replaced with OCRed version

* Now Zotero can at least index the PDF and make it full-text searchable. It
may also be able to retrieve metadata, if metadata for the file is available
online
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https://github.com/UB-Mannheim/zotero-ocr
https://github.com/UB-Mannheim/tesseract/wiki
https://blog.alivate.com.au/poppler-windows/

*

3. Get references from your existing
bibliographies into Zotero

« Add items by hand
* Add items by identifier (ISBN, DOI, and others)

« Zotero can import bibliographies in structured data formats
(BibTeX, RIS, XML export from other bibliography managers,
and more)

* |f you have a plain text bibliography, for example, in Word,
convert that text into structured data so that Zotero can import it



https://www.zotero.org/support/adding_items_to_zotero#add_item_by_identifier
https://www.zotero.org/support/kb/importing_standardized_formats

*

In-depth: Converting a plain text
bibliography for import into Zotero

Instructions for converting an existing bibliography to a format Zotero
can import:

Paste the bibliography into https://anystyle.io/

Check the resulting structured data for errors, correct if necessary
Export the structured data to BibTeX format

Import the BibTeX file into Zotero (File > Import)

If desired, have Zotero automatically search for available PDF copies of
sources (select Zotero items > right-click > Find available PDFs)
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https://update.lib.berkeley.edu/2018/02/07/extracting-references-from-an-already-created-bibliography/
https://anystyle.io/

Using Anystyle.lo, step 1

1. Parse

Verkerk, P., Ouvrard, Y., Fantoli, M., Longree, D. (2020). L. A.S.L.A. and Collatinus: A convergence in lexica.
STUDI E SAGGI LINGUISTICI, 58 (1), 95-120. (URL)

Fantoli, M., Vandersmissen, M. (2019). Partitionnements multiples de corpus : une lecture polyangulaire ?
L'exemple des bases latines du LASLA. Corpus, 19. doi: 10.4000/corpus.4505

Fantoli, M. (2015). Anna, Giocasta, I'Arpia: tre chiavi di lettura de La Tumba de Antigona. La Critica sociologica,
196 (4), 69-80. doi: 10.1400/236138

Parse 3 references
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Using Anystyle.lo, step 2

2. Edit

POl - [P Jourara v Trartoi Ju. fLongre. To.
Date [Ez))
5 . Jano [ cotainus: [ convergence Jn i
sourat - CETED) 3 D CESED
Volume /Issue (B3
Pages

Note [0,

Assign label

gl arioi. [ . [ Vancersmissen, [
Date [rigk)}
L3l Pritornerments [ miiipis | e [ corpus [ T une [ iecure [ plyanguiae [ 2 Lexempie
des  basesatnes [ [ LasLA |
Journal

Yoalirsmmm 7 I rm m




Using Anystyle.lo, step 3

3. Save

CSL-JSON BibTeX | XML




4. Get references from Zotero groups

* When you join a Zotero group, the group library appears in the
Zotero desktop application in the left sidebar, under your personal
library

* Work directly in the Zotero group (your changes will appear for all
group members) or drag references from the Zotero group to your
personal Zotero library (your changes will appear only to you)

« Easily exchange items between personal and group libraries




« Journals, blogs, news sites, other websites, .

frequently offer RSS

feeds of content updates. RSS = "a web feed that allows users and
applications to access updates to websites in a standardized, computer-

readable format. These tfeeds can, for example, allow a user to keep track
of many different websites" (Wikipedia)

 Zotero libraries, collections, and tags also have RSS feeds

 Add RSS feeds to Zotero to get updates from sites and add them to a

liorary

(2 Digital Humanities

(3 Doing Digital Humanities - A DARIAH ...
(3 Fan studies bibliography

(23 Fan studies bibliography (testing)

(23 LIBER Digital Humanities working group

4 Feeds
. Lectio

& OpenMethods

[ amE . 2w

Cultural Ontologies: the ArCo Knowledge Graph.

OpenMethods Spotlights #2 : Interview with Luise Borek and Canan ...
Programmable Corpora: Introducing DraCor, an Infrastructure for th...

Worthaufigkeiten als Quelle fiir die Geschichtswissenschaft? — Einbli...

Fragmentarium: a Model for Digital Fragmentology

Offen, vielfiltig und kreativ. Ein Bericht zum Barcamp Data Literacy ...
An end-to-end approach for extracting and segmenting high-varian...
Networks in the wild: data analysis and visualization with the Vistori...
OpenMethods Spotlights #1: Interview with Hilde De Weerdt about ...

RAARKIICE (Ceammaroahoncivre $oml] wnndbl #he moacdde ~F e | sdim creimd 5

Testori
Toth-Czifra
Testori
Source
Source
Source
Source
Testori
Horvath

e

3/11/20...
2/10/20...
2/8/202...
1/7/202...
12/17/2...
11/26/2...
11/9/20...
10/30/2...
10/13/2...

4N /414759


https://en.wikipedia.org/wiki/RSS
https://www.zotero.org/support/feeds

Process references

Organize, search, and annotate sources

| KU LEUVEN -



Use Zotero to manage your research

workflow

* Built-in organization,
annotation, and writing
features

« Many plugins to fit your
workflow

https://www.zotero.org/blog/zotero-6/

*

Zotero 6: Your research workflow, transformed
Posted March 17th, 2022 by Dan Stillman

We're thrilled to announce the release of Zotero 6, the next major version of Zotero
and the biggest upgrade in Zotero's history. Zotero 6 introduces an array of new

features to transform how you do research, including a completely new way of working

with PDFs and notes.

PDF Reader and New Note Editor

LN ] My Libeary Diversification anil ow L

Ll L \ - * & 1ol 4 F a W . E
] = tvmessiieasin amil esmulasen seolien in Mew Calrderian
O Swarch Annetations [ ‘.'.- L 4 ba £ L &[] Q
- L Annotations
(37172022, 11:14:20 AM)
-
g \;.,_ .

(Hunt and Gray, 2003, p. B6E)

“A crow making a basic cut and rip with the
bill on the left edge of a section of
pandanus leaf with an action that could be



*

~ [ Artes digital scholarship community

Organization options inside Zotero

- 1. How to use this group (work in progress)

* Tags, folders (“collections”), subfolders > M8 2 Digital Humanities (DH)
(See neXt S|IdeS fOI’ deta”S) v [ 3. Research Data Management (RDM)

| Data management plan writing

* Scan Zotero for duplicates and merge B ROM by disciaiine
them 1 RDM by material type
» Scan Zotero for unfiled items (items ~ "OMinspiration |
. ! Topics, tools, training by DMP section
that have not been sorted into any « (4. Scholarly Communication
fOIderS) -/ Open Access (OA)

v [) Open Science (OS)
1 Open science training
-1 5. Sandbox (experiment here)
7" Duplicate Items
~ Unfiled Items
& Trash




*

In-depth: Tags and folders/collections

 Folders/collections
* New items are automatically saved into the collection selected at the time

* One item can be placed in multiple folders by dragging it from one folder to
another

* These copies reflect the same item: changes to one copy are reflected
everywhere

- To move a file from one folder to another, first drag it and then delete the
original

* To see all the collections an item is in, select the item and then hold
down the Option (Mac), Control (Windows), or Alt (Linux) key

« Searching/sorting: Click a folder and then a tag in the tag selector to
show only items that match both

KU LEUVEN | LIBRARIES
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In-depth: Tags and folders/collections

« Add tags from the pane to the left, as many as v [ PhD Research > = @ Introd
deSII’e » (] AL. Intro - State of the Art ' Media H

° ASSign tags tO itemS and nOteS Separately I:lAdvertlsmg/Marketmg/Brndmg Disciplin
¢ ASS_|gn C_OlorS_ tO ma|n_ tagS to V|Sual|ze tag » (] B2. Chapters: Case Studies Assembl
assignations in item lists £3 C1. General Notes > (= Introduc

« Searching/sorting: Click a folder and then a tag 1€ ol Arilnelog (e My mott
g1 ttﬂe tag selector to show only items that match B L EREl) » E Assemb
O 1O READ : = Forms o

- Tip: In Edit > Preferences > General, disable Comerstone affec oo
“AUtOmauca”_y ta |temS W|th keyWOI'dS and assemblage digital humanities ebook 9 The spes
SUbJeCt head|ng” O keep ZOterO from emergence hybridity institutions media » B Th plt
automatically pulling in unwanted tags When YOU  media ecology modernism networks = Y—
Save an Item Via the browser periodical studies methodology » & Affordar
printed copy remediation seriality > Forms: v

» [F Multime

[F ™ Moder




Quick search

* Quick search box at the top of the item list:
« Search in Title, Creator, and Year
« Search in all metadata and tags (including abstracts and notes)

« Search in everything, including full text of attachments (works for
PDFs that are searchable and plain text files, check that PDF
iIndexing Is enabled in Preferences)

O~ A b~ &~ | A E ¥ Title, Creator, Ye:
Title + & Creator lten ® Title, Creator, Year
- . . All Fields & Tags
.| A Periodic Table of Visualization Methods o Wel _
Everything

-] A quality gaming mouse and keyboard can have imme... © Dunn Web Page

-] Add vocabularies to Tropy ° Web Page

-] Administrator Rechten Aanvragen ° Web Page

@

-] Advanced Google Searching Dufour Web Page
') Alfred - Productivity App for macOS © Web Page
'] All Best Practices | DataONE ° Web Page



https://www.zotero.org/support/searching

*

Full-text search inside Zotero

* Works on (searchable) PDFs, web page snapshots, plain text files
iIncluding markdown, notes

O~ A @~ & ] 2~ lectio X| &~ e
Titl * & C(reat ltem T B
I: o | reator em lype Snapshot
v = Lectio wishes you happy #DayofDH2021 with ... © LECTIO  Blog Post 20...
Link Attachment https://twitter.com/Lectio KULeuven/status...
@ Snapshot ° Attachment Filename: 1387774929706307590.html

Accessed: 5/4/2021, 10:06:14 AM
Modified: 5/4/2021, 10:06:14 AM

Indexed: Yes &=
Related: [click here]

Tags: [click here]
B 7 US x, X A~ A Ix“@@I

— . — — —




Advanced search pane: combine search
filters to construct complex queries

@~ £ W~ &~ | O O~ Title, Creator, Ye: > v
Example: search Title + & Creator ltem Type Y. B
inside the Artes > [2) A Periodic Table of Visualization Methods ° Web Page “
qultal SChO|aI'ShID ’ [;l B | Advanced Search — O >
. >
Community Zotero : S Search in library: Artes digital scholarship community =
group for all items . Match Jall ~ of the following:
with a PDF 0| AttachmentFil.. ~ s ~ PDF v o ®
attafhmet?]t that d > [2] | Attachment Co... ¥ | contains ¥ | ~format% @ ®
contains the wor . B
“format(s)” D [ Search subcollections  [1Show only top-level items
% i i g 5 [IInclude parent and child items of matching items
0 IS a willdcar
( > = Search Clear Save Search
character) _
A\ Title Creator
> &l v @ ‘Practical Guide to the International Alignment of Research Data Management' (Ext... Science Europe 8
4= “ se_rdm_practical_guide_extended_final.pdf VAT i
*BilvE A Response to the Call for Bibliodiversity: Language, Translation, and Communicate... Kittinger and Vandegrift
» Bl ™ Full Text PDF
> [;] P A


https://www.zotero.org/groups/2486238/artes_digital_scholarship_community

Saved searches

 Any advanced search can be
saved to avoid having to
reconstruct it over and over

2 Group Libraries
v [ Artes digital scholarship community

1 1. How to use this group (work in progress)

 Saved searches appear as 1 3. Research Data Management (RDM)
automatically updated folders 4. scholarly Communication
at the bottom of a Zotero = 5. Sandbox (experiment here)
library

77 Duplicate Items

- Saved searches can be
reused as folders in new
quick or advanced searches

* Right-click on a saved search
to edit its parameters

KU LEUVEN | LIBRARIES
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Add columns, multiple sort options

Example: sort by items that have an attachment

O~ A W~ &~ | 4
Title
|| Sustainability factors to take into account when choosi...
. Charter-ing a Path - Council on Library and Informatio...

- Chapter 1: The opportunity for using open source infor...

-] Choosing Formats
- File formats for preservation
=) Best practices for file formats
'] Case study: File formats
=) DMP - data formats for preservation

/| Australian National Data Service guide to file formats

™" __ _ v T . - o — bl 1 e e,

& Creator

@

@

=]

Library of ...
Nowviskie
Silverman ...
Teperek
Todd
University ...
University ...

User

2~ format% X
ltem Type Y.. B
Web Page ~
Blog Post

Journal Article

Web Page 2...
Journal Article

Web Page

Web Page

Web Page

Web Page

LU W D T . T
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Notes In Zotero

* Add rich-text notes to references
« Add standalone notes not connected to particular references
« Zotero notes can have their own tags and are searchable

@~ A @~ &~ | A D~ Title, Creator, Ye: >
Title & Creator Item Type Y.B B I US X, X A~ A~ I ¢ &
v [] Archiving complex anthropological data ten years after... © Caplan Web Page - Paragraph === == h
In the process of preparing the data for archiving, Pa... Note
It was therefore not just a question of changing their ... Note They found the biggest challenge to archiving was the
@l Snapshot © Attachment anoNYMISALon process.
v [] Negotiating complex anonymisation requirements @ Elliott Web Page ;I:Zri?esirﬂe?aog?l:catzcilﬁitﬁap?ggfdcgﬁsmtgfne-
They felt that despite the ethical concerns that some ... Note consuming it would be to do this.
They found the biggest challenge to archiving was th... Note
Ll Snapshot ° Attachment
|| Balancing teens' privacy with desire to share data ® Henderson Web Page

= Inspiring Minds: Open Data in Practice: success stories ... ¢ Myers Blog Post 2...



*

In the new Zotero 6, you can also...

* “Open PDFs in a new built-in reader within the main Zotero
window, in a new tabbed interface

» Clean up metadata for items while viewing your PDFs
« Mark up PDFs with highlights, notes, and image annotations

« Add annotations to Zotero notes with automatic citations, in
a powerful new note editor

 Cite other items directly in notes using Zotero’s familiar
citation dialog

* Insert notes into your Word, LibreOffice, and Goo%_le Docs
documents with active Zotero citations for automatically
generating bibliographies

» EXxport notes to external Markdown editors with links back to
Zotero items and PDFs”

https://www.zotero.org/blog/zotero-6/ KU LEUVEN | LIERARIES



PDF annotation in Zotero

AAA test ‘ The Rise of Note-Taking ...

c 2| | = & | ¥

o —
L]L] =

Q, Search Annotations

Page 303
Intellectnal History Review
ISSN 1749-6977 print/ISSN 1749-6985 online
©2010 International Society for Intelleciual History

hutp:/fwwow informaworld.com/journals DOL: 10,1080/ 1 7496977, 201 0.49261 1

Is the formatting of this correct?

Page 303

Here's a note just for me

Page 303
Taylor and Francis RIHR_A_492611.sgm

10.1080/17496977.2010.492611 Intellectual
History Review 1749-6977 (print)/1749-69__.

= Page 303

Note-taking has probably existed in some form
in most literate contexts, but since notes were

hardly ever transmitted by repeated co. .
Needs more sources

history, notetaking, writing

2 of 15

X

s s o
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experience, even If one did not have an immediate use to which to put them, in order to make
them available for future use by oneself or by others. As a result we have large collections of notes
by early modern scholars and travellers which have survived archived on paper, whether or not

were ever consulted again or used in the composition of published works.

ote-taking has probably existed in some form in most literate contexts, but since notes were
hardly ever transmitted by repeated copying, they have not survived when written on temporary
or fragile surfaces such as wax tablets or papyrus. On the other hand, when broadly conceived as
a close relative of record-keeping, note-taking could include some of the earliest known forms of
writing, starting with the stones marked with notches in Mesopotamia to record grain storage and
trade (¢.3500 BCE) and the clay tablets generated by the administration of the Assyrian empire
in the third millennium BCE.! Record-keeping by administrations (states and churches) as well
as merchants (and, in later periods, lawyers) shifted in the following millennia to new media: first,
papyrus from Egypt which was exported throughout the ancient Mediterranean; then parchment,
better suited than papyrus (which frays when cut into sheets) to the pages of the codex form which
became standard between the second and fourth centuries; and finally paper, introduced from
Islam to Southern Europe in the thirteenth century and north of the Alps in the fourteenth century.
The interconnection between different kinds of record-keeping and note-taking in different

Warm thanks to Richard Yeo for his energy and leadership in organizing the conference in July 2008 and in initiating this
special issue. I am grateful for his friendship, insightful comments and exacting editing throughout our collaboration.

'D. Schmandt-Besserat, How Writing Came About (Austin: University of Texas Press, 1996); E. Posner, Archives in the
Ancient World (Cambridge, MA: Harvard University Press, 1972).
¥ Intellectual History Review
ISSN 1749-6977 print/ISSN 1749-6985 online
©2010 International Society for Intellectual History
http://www informaworld com/journals DOI: 10.1080/17496977.2010 492611
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Journal Article

The Rise of Note-Taking in Early Modern
Europe

Blair, Ann = @
The history of note-taking has only begun to
be written. On the one hand, the basic
functions of selecting, summarizing, storing
and sorting information garnered from
reading, listening, observing and thinking
can be identified in most literate contexts in
some form or other. On the other hand,
Renaissance humanists emphasized with
unprecedented success the virtues of
stockpiling notes on large scales and for the
long term, thanks to the availability of paper
and a new abundance of books, but also to
their ability to transmit their own keen
motivation to avoid any future loss of
learning. We continue to share many early
modern ideals for insuring the collection and
retrievability of information and have built
on early modern practices that facilitate the
accumulation and the organization of
information, including collaborative work
and the use of rearrangeable slips.

Intellectual History Review
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Inserting PDF annotations into notes (1)

 Annotations inside PDFs can be inserted into notes

« Annotations in notes become full-fledged references:
« Jump from a note back to the annotation in the context of the pdf
« Create automatic bibliographies including references from annotations

===) \\rite output directly in Zotero notes before moving to Word

KU LEUVEN



Inserting PDF annotations into notes (2)

®°e My Library

* In practice:

= Page 868
A crow making a basic cut and rip
with the bill on the left edge of a
section of pandanus leaf with an...
- Page 868 3

Social transmission is the only
known transmission mechanism
associated with both

Open-source development process
= Page 868

Their long (generally 2-3 m),
narrow, leathery leaves have
strong parallel fibres, which run

Full changelog

[=] Page 869 :

—>z

Figure 2. The 21 sites on New Caledonia’s Grande Teme
and Maré where we collected tool counterpans from pan-
danus leaves. Sites are grouped by tool design. Sites where a
sl dasion. ncoauntad.fon lace.shor5.00%of. tha clacei

Diversification and cu... X

2 of 8 Q <L | =

Figure 1. Principal
vith the bil :

held between ebird’s mand:blcs The brﬂ tip s level with the rip and on’ly ‘the left side of the bill, in’ rhns
srt cut in from the leaf edge. The leaf section is ca. 5 cm wide and the leaf-edge barbs face away from the
trunk towards the tip of the leaf at right. A wide tool is drawn alongside its counterpart shape on the right edge. Circles below
the counterpart indicate when a cut with the bill is made. Numbers inside the circles give the temporal sequence of cuts (see
b-d); question marks indicate that the sequence of cuts cannot be inferred. An arrow attached to a circle indicates an

d rip and its di (b-d) The same symbols and leaf section as in (a) describe the techniques used to
manufacture a narrow tool, a one-step tool and a three-step tool, respectively. An arrow is missing from the second cut to
make a narrow tool (b) because birds make a rip towards the trunk then appear to nip the hanging strip off the leaf before the
end of the rip. To form a step on stepped tools (¢,d), a crow holds the leaf edge b the dibles and posit; its bill
tip close to and above the termination of the previous rip (Hunt 2000a). It then makes a step by cutting the leaf across the
fibres with only one side of the tip of the bill before ripping the leaf longitudinally. The body of the tool is held further back
in the mandibles and is rarely damaged due to the cutting of steps.

%ocia] transmission is the only known transmission trees, or screw pines, that crows use for tool manufacture
mechanism associated with both diversification and cumu- consis f a leaf crown matcd at the top of a narrow
lative change in tool design. Cumulative tool evolution by v
social learning requires cognitive and behavioural skills
that enable the development and high-fidelity transfer of
distinct designs (Heyes 1993; Tomasello er al. 1993).
Social learning is not required for tool use in woodpecker
finches Cactospiza paliida, but seems to depend on a spe-
cial learning disposition that involves trial-and-error
experience during a sensitive period in early development
(Tebbich et al. 2001). Acquisition of tool skills by chim-
panzees also seems to involve mainly individual trial-and-
error, combined with simpler social learning mechanisms
such as ‘stimulus enhancement’ and ‘emulation learning’ g
(Paquette 1992; Nagel er al. 1993; Tomasello 1996; Tom- colleclnd counterparts between March and July 2000 to
asello & Call 1997; Celli er al. 2001). These methods of  survey the current variation in pandanus tool manufacture
obtaining tool knowledge do not allow the finished design throughout New Caledonia. Our specific objectives were:
of tools to be transferred with high fidelity between indi- (i) to quantify the physical differences in the shape of pan-
viduals, and therefore would prevent any cumulative danus tools; (i) to describe any local and geographical
change from occurring in chimpanzee and finch tools. differences in tool design; and (iii) to determine whether

We 1 1 { New Caledonian crows to see if there or not these differences mieght relate to ecological factors

— Diversification and cumulative evolution in New Caledonian ...

< Aa £ T, [ Q

Annotations
(3/17/2022, 11:14:20 AM)

(Hunt and Gray, 2003, p. 868)

“A crow making a basic cut and rip with the
bill on the left edge of a section of

similar to that used in leaf ripping. The
ripped strip is held between the bird’s
mandibles. The bill tip is level with the rip
4 Show Item 6 Edit Citation X Hide Citation
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edge.” (Hunt andEray, 2003, p. 868)

“Social transmission is the only known
transmission mechanism associated with
both diversification and cumulative change
in tool design.” (Hunt and Gray, 2003, p.
868) Open-source development process

“Their long (generally 2-3 m), narrow,

which run lonaitudinallv alona their Ienath
Related: Imitation, culture and cognition
Tags: Crow Tools




Using other PDF annotation options
together with Zotero

« Change settings so that Zotero opens PDFs in the default PDF
reader program

* The Zotfile plugin can extract existing annotations inside PDFs to
Zotero notes




Work across devices

 Zotero syncs libraries across devices, for example,
between Zotero desktop apps on different computers

 Work in the browser

« Work offline in the desktop app
 I0S app currently being tested




Important note about syncing

* YOu can move Zotero data, including the database and the
attachments, to a different default directory via Preferences.

* Do not move the Zotero database on a cloud storage service
like OneDrive to sync it between devices. Putting any kind of
database on a cloud storage service can lead to data loss. Always
use the Zotero sync functionality to sync between devices.




Zotero
Your research assistant
Zotero

Free
New: Free 1I0S app
Screenshots iPhone  iPad
10:05 Wil T - 10:05 Wil T -
< Back Capybaras + Select < 00 = Q h &

Q Search tems

. Adescriptive account of capyba... ®
= Lord (1994)
Animals Sitting on Capybaras @
- animaissittingoncapybaras o
Big Capybara Plays With Border...
L= e,s’g\rm, 2015) a e @
D Capybara Is Friends with Everyone @
= Fros! (2022)
o Capybara Madness! Meet a Gian... ®
= Lutz (2013) - . e e s St e e e e
Capybara sits cal as playful... B
L (J.,iiy'?.‘:. ::‘}lﬁ‘jmy e o @
.. Capybara social structure and di.. T SRS




Use references in writing

Add flexible references and bibliographies in your favorite word processing tools

| KU LEUVEN -



*

What programs can Zotero interact with?

 Plugins for common word processors: Word, Google Docs,
LibreOffice, ...

 Third-party plugins/integration with other writing programs: RStudio,
Jupyter Notebook, LaTeX, Atom Editor, markdown, ...

« Workarounds for use in other programs: Usually developed by
iIndividuals, search [PROGRAM NAME] AND Zotero

« Example: How to use Zotero with Scrivener



https://www.zotero.org/support/word_processor_integration
https://www.zotero.org/support/plugins
https://phdprogress.com/how-to-use-zotero-with-scrivener-part-1/

*

Example: The Zotero menu in Word

1. Add/Edit Citation: Search for a reference from
Zotero and insert it into a text (there are keyboard |l
ShortCUtS tOO) Citaitimn MNote Eiit:ulit:iqr‘aplt"q.,.r

Add note: Search for and insert the text of a note Zotero

Add/Edit Bibliography: Insert an automatically
generated bibliography at the end of a text

Document preferences: Switch between citation
styles, for example, to submit to different journals

Refresh: If changes don’t appear right away

Unlink references: Remove the connections

between the references and Zotero. Once you do

thhls,dyou may only be able to edit references by
and.

KU LEUVEN | LIBRARIES

ﬁ ' if £* Document Preferences

r Refresh

€2 Unlink Citations
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Zotero In Word, step 1
N |

Test: inserting references in text via Zotero {Citation}

a

Artes digital scholarship community

Zotero | Your personal research assistant
https://www.zotero.org/.

Zotero quick start guide
https://www.zotero.org/support/quick_start_guide.

Learn how to use Zotero in 30 minutes
https: //www.youtube.com/watch?v=BQL_7C-YqBk.

kb:collections containing an item [Zotero Documentation]
https://www.zotero.org/support/kb/collections_containing_an_item.

Zotero | Your personal research assistant
https://www.zotero.org/.

Zotero - Japanese Studies Digital Toolkit

KU LEUVEN | LIBRARIES




Zotero in Word, step 2

Zotero - Document Preferences x

Citation Style:

Chicago Manual of Style 17th edition (author-date) “
Chicago Manual of Style 17th edition (full note)

Chicago Manual of Style 17th edition (note)

Cite Them Right 10th edition - Harvard

Elsevier - Harvard (with titles)

|EEE

Modern Humanities Research Association 3rd edition (note with bibliography)

Modern Language Association 8th edition

W

Manage Styles...

KU LEUVEN | LIBRARIES



Zotero in Word, step 3

] L

Test: inserting references in text via Zotero (Zotero Quick Start Guide; Teperek)

Test: adding an automatically generated bibliography from the references abnve|

Teperek, Marta. Choosing Formats. 6 Mar. 2015. www.data.cam.ac.uk,
https://www.data.cam.ac.uk/data-management-guide/creating-your-data/choosing-
formats.

Zotero Quick Start Guide. https://www.zotero.org/support/quick_start guide. Accessed 3 June 2020.

EN LIBRARIES




* |[nsert note text File  Home Insert Design Layout References Mailings Review View Developer Zotero
directly into B o [ oo
publication text Add/Edit Add  Add/Edit :E:::ihcitaﬁm
in Word or other et
text editors

: |fnnte| j
L t
» Also handy for e e :
Lorem ipsum etc etc 1y Library
notes th at are e WORKSHOP Writing multi-layered articles — the example of the Journal of Digital ...

5/31/22 During this workshop, we will explain and debate the concept of ‘'multi-layered artic...

gu otations! NOTES workshop

5/31/22 Why"? Importance of transparency, exposing these practices to outsiders

PROCESS Notes on elevator pitches
5/23/22 Margherita: mathematical greek manuscript by Archimedes

DH Benelux elevator pitches
5/23/22 List of Presenters (in alphabetical order) - Elevator Pitches

Artes digital scholarship community

Important notes before starting:
5/16/22 First experiment with the tools e.g. with a few test files and only then start encrypti...




*

Other export options

« Zotero can also export references as plain-text bibliographies in a
range of citation styles

» Data from Zotero can be exported in a range of formats (CSV, XML,
Dublin Core, TEI, Wikipedia citation templates, ...)

» Other export/integration/display options: Timelines, visualizations,
displaying Zotero libraries on a website (WordPress, Omeka, ...)

« See the Plugins page for inspiration




Share references

Collaborate on gathering and processing sources

| KU LEUVEN -



Neat things to do with Zotero groups

 Discover relevant sources via references added by colleagues
 Give all members full-text search of everyone’s references

* Distribute and simplify work of gathering and managing references

* Minimize time spent hunting down sources, create automatic naming rules
for PDF attachments, detect duplicates, .

* Link a project’s reference library up Wlth external tools (via plugins or
via data export) to enable additional research/analysis
« Visualization, text analysis, ... Anything that can import structured data

« Make an extra publication out of the bibliography
« Export it and add it to a data repository (easily findable, citable via DOI)
 Import it into a project website (WordPress, Omeka, ...)

KU LEUVEN | LIBRARIES



How do groups work?

* Group libraries appear under personal libraries in the Zotero app
and in the web Iinterface

« Group libraries have the same functionalities as personal libraries
(search, etc.)

« Changes to group libraries are synced to all members

* New or deleted references
« Changes or additions to metadata
« Changes to files (new file, PDF was OCRed by group member, ...)

« Groups can be open (=visible in group search on Zotero) with open
membership, open but with restricted membership, or closed (=not
visible in group search on Zotero) and with restricted membership

KU LEUVEN




Copyright: Which files can groups share?

* Files whose copyright license allows redistribution
(Creative Commons, some other licenses
assoclated with open access publications): Can be
shared in any group that allows file sharing

* Files whose copyright license does not allow
redistribution (“traditional” copyright): Can only be

shared in closed groups whose members are KU
Leuven staff only

* Questions? auteursrecht@kuleuven.be

KU LEUVEN



In-depth: Solving possible iIssues with
Zotero groups

» Sync conflicts: Zotero will present conflicting items side by side to
have them merged or one chosen over the other

* Accidents that have been synced to everyone (unwanted
deletions, modifications, ...): If the problem is small, fix it by hand,
then sync again. If the problem is difficult to fix by hand, check the
many options for restoring backups of the Zotero library in question

* Duplicate entries: Can be checked and merged in the left sidebar

* Organizational chaos: Make clear agreements about group
members’ responsibilities



https://www.zotero.org/support/zotero_data

Optional strategies to keep things organized

« Make it easy for people to organize things the way they should:
Agree on simple rules for organizing that everyone can remember and follow
Make the folder structure simple and intuitive

Put a note in a prominent place, describing organization principles, tags, ...
Make an Inbox folder for uncategorized items

Make a Sandbox folder for experimentation

* Appoint one person as the group “librarian™ and make them responsible
for occasionally cleaning and organizing newly added sources (e.g. by
checking for unfiled items, checking metadata of newly added items, ...).
This could be a rotating position too

* Schedule a Zotero library cleanup moment every x months (together with
regular project meetings/data management checkup moments?)

KU LEUVEN | LIBRARIES



*

 Check the Zotero Preferences to find the folder where Zotero data Is
located

» Zotero stores two kinds of data:
 Metadata, notes, tags, library structure, etc.: zotero.sqlite file
« Backup files: zotero.sqlite.bak
 File attachments: “storage” subdirectory

* Best way to create backups: Use backup utility to back up entire
hard drive, including Zotero data

* |s data missing? Before you take any actions, disable auto-sync in
the Sync pane of the Zotero preferences and check the many
options for restoring backups

In-depth: Finding/backing up Zotero data

KU LEUVEN


https://www.zotero.org/support/zotero_data
https://www.zotero.org/support/zotero_data

In-depth: Storing attachments In a separate
directory outside the Zotero database

* Go to Preferences to change zotero Freferences

attachment storage from inside '{3‘:} % @ |j E %

the Zotero base to a separate

dlreCtOFy ullnked attachment base General Sync Search Export Cite Advanced

dllre%tor:ty” y for examplle_r( tO a. General Files and Folders Shortcuts Feeds

Cloud storage service like

OneDnve g Linked Attachment Base Directory

. Zotero will use relative paths for linked file attachments within the base directory, allowing you to
¢ 'E;)hilj)se(r)sncl))rl] ;\Ilc%-gtsei;’%r I?Bt;gﬁre]g]ents access files on different computers as long as the file structure within the base directory remains the
same.

attachments to group libraries N —

(the risk of individual members 7

making problematic changes to a Revert to Absolute Paths..

separate attachments folder _ |

WOUId be too hlgh) Data Directory Location

(@ Default (C\Users\u0049552\Zotero)

() Custom: Choose...

Show Data Directory

Database Maintenance



Juris-M

A Zotero offshoot with extra features for law research and multilingual
bibliographies

| KU LEUVEN -



Juris-M

e “Fork” of Zotero

« Specialized
features for law
research and
working with
multilingual
bibliographies

https://juris-m.github.io/

The Jurism Project
(J u rl S @) for the laws and languages of the world

INSTALL ~

DOCUMENTATION ~

Jurism Documentation

Jurism is based on Zotero, and most features work (or
should work) exactly as in the "parent” project. The Zotero
user base is very large, and the Zotero forums are an
excellent source of information for troubleshooting. Note,
however, that Jurism and Zotero are separate projects, and
that Zotero team are not responsible for fielding Jurism
support requests. When posting to the forums, please flag
your post with [Jurism] in the subject line. Alternatively,
post queries to the Jurism mailing lists.

The Jurism manual covers only extended functionality not
found in Zotero, and is currently a mix of user-facing

tutorials and developer-facing documentation. New users
will want to review the section on the Abbreviation Filter.

PROJECTS ~

Zotero Doc

View the gene

Zotero Fort

Browse the Zo

Jurism Mar
Visit the Jurisn



*

Zotero vs Juris-M for law research

Benefits of Juris-M Benefits of Zotero
v (De_e o;glown it is just Zotero v More features with Version 6
version
" v Support for Legal Sources and
v’ Support for additional Item- Upp 9
typgs; citation-styles (V&A, OSCOLA)
Bill, Case, Legal Commentary, Patent, IS there as well
Regulation, Standard, Statute, and Treaty.

>tan | v _ ,
v’ Comes with included lists of gmgvmciz%t ECLI-numbers

Jurisdictions and Courts.

v’ Better support for
abbreviations.

Faculty of Law KU LEUVEN



Moral: a
certain amount of
manual editing is
inevitable

Some worries for users of
legal databases

» National databases do not work as expected with Zotero/Juris-M
v’ Zotero-connector saves everything as a webpage.
v JURA and Stradalex require substantial manual edits
4 Jté;isquare has a dedicated “Citation manager” button that works, except for the
pdf.
* [nternational databases work somewhat better
v Hein-online works well with the connector
v' Westlaw simply doesn't

= Some publishers aren’t very helpful either

v" Connector does not work with Kluwer Law Online, but you can export references
as RIS-files

Faculty of Law KU LEUVEN | LIBERARIES



Using Juris-M to manage multilingual items *
|n blblIOgraphles (1) Item Type Journal Article

Title 5% & < B OHE

° JuriS_M Starte(.j out a.S “MUIti!ingual [ Romaji :gzgéeiomeguru tairitsu no
Zotero™ and still has interesting extra [ English_Structure of Controversy: The
features for those working with multiple Whaling Issue

» Author &%F T, X= = @
I an g u ag €S _ _ _ _ ( Romaji Morishita, Joji &)
« Example: An item with a title in Abstract ¥R 70— dR
. (1)) — 2]
Japanese characters, that title SN LT (Gotmemay
transliterated to Roman characters, and EIDOE, PR (> F
a third title that is the translation of the I A R e
original Japanese Vol Add Variant
. . . . English
m) Extra fields to add variant titles W
Pa¢
- German
D. ym
Kana

Screenshots from: https://juris-m.readthedocs.io/en/latest/tutorial.html KU LEUVEN | LIBRARIES
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Using Juris-M to manage multilingual items
IN bibliographies (2)

Especially relevant when citing items In:
* Articles In different languages

 Journals requiring variant forms in citations, e.g. the transliterated
and translated form of a title

A History of Whaling
History of whaling. History of whaling. History of whaling. History of whaling. History of

whaling. History of whaling. History of whaling. History of whaling. History of whaling.

References
Akamine Jun. 2017. Kujira wo ikiru [Living Whales: An Individual History of Whales and
Contemporary History of Whale Eating]. Tokyo: Yoshikawa Ko Bunkan.

Blok, Anders. 2008. “Contesting Global Norms: Politics of Identity in Japanese pro-Whalin,
Countermobilization ” Global Environmental Politice & (?2): 30-66




Workshop slides

Useful slides when using this guide in a workshop/training
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Workshop outline

1. Get everyone set up with the Zotero essentials
2. Quick overview of what Zotero can do, also for research teams

3. Closer look at Zotero features of interest to this team:

 Discuss individual/team workflows for handling references: What are we
already doing, what do we want to change or try? What workflow do we want
to use?

* Determine Zotero features of interest for team (if no obvious consensus
emerges: vote to rank Zotero features from most to least interesting)

« Cover as many interesting features as possible in the rest of the workshop

KU LEUVEN | LIBRARIES



Group discussion prompts

 How do I/we currently manage sources (metadata and file copies)? What
are the main issues with that workflow?

* What's my/our ideal workflow? (Think big)
« Any Zotero functionality that might help?

* How do we like our existing Zotero group? Is it clear and easy to use? Do
we think it can be improved?

« What new possibilities emerge when we share references as a team?

« Can we publish the Zotero group library in some form to benefit other
researchers/increase the impact of our work?

KU LEUVEN



What Zotero functionality do we want to look
at In-depth?

1. Closer look at the Zotero interface

2. Closer look at plugins that add functionality to Zotero

3. Saving references from online sources with the browser plugin

4. If you have a Zotero item with metadata: how to find/add a PDF?

5. If you have a PDF: how to turn this into a Zotero item with metadata?
6. OCR of PDFs in Zotero

7. Converting a plain text bibliography for import into Zotero

8. Search options in Zotero

9. Using the Word plugin

10. Tags and folders/collections

11. Zotero notes and PDF annotations

12. Other suggestion/we want to do something else with the rest of our time

KU LEUVEN | LIBRARIES


https://www.zotero.org/support/plugins

